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Inngangur

A undanfornum arum hefur verid 16gd & pad ahersla { stefnumétun fyrir
haskola ad sjalfstedi peirra verdi eflt og abyrgd peirra aukin. Jafnframt sé
innra og ytra geedaeftirlit styrkt. Hér 4 landi hefur 1 I16gum um haskola fra
1998 verid 16g0 ahersla & ad héaskolar beri meginabyrgd 4 starfsemi sinni en
hlutverk menntamalardduneytisins sé fyrst og fremst ad fylgjast med pvi ad
haskoélar framfylgi peim aeetlunum sem peir hafa sett sér og ad peir uppfylli
peer krofur, sem gerdar eru til kennslunnar. Menntamalaraduneytid hefur a
undanférnum drum unnid ad pvi ad préa adferdir vid mat a hdskélamenntun
og 1 pvi sambandi tekid virkan patt i evrépsku og norreenu samstarfi um mat
a haskélamenntun. Undanfarin ar hefur menntamélaraduneytio stadio fyrir
mati & nokkrum haskélum og haskoladeildum. Arid 1999 gaf
menntamalaraduneytid Gt reglur um geedaeftirlit med haskolakennslu sem
hafa verid endurskodadar (Reglur um geedaeftirlit med haskoélakennslu nr.
666/2003). T jandar 2005 kynnti menntamalaraduneytid aeetlun til priggja ara
um ytri Gttektir 4 haskolastigi.

Markmid geedaeftirlits med kennslu & haskoélastigi er ad tryggja gaedi kennslu
i haskélum, beeta skipulag i starfsemi héaskoéla, studla ad aukinni dbyrgd
haskolastofnana a eigin starfsemi og tryggja samkeppnisheefni peirra &
alpjodavettvangi.

Geedaeftirlit & haskolastigi er tvipeett, pad felst annars vegar i innra mati
haskola og hins vegar 1 ytra mati utanadkomandi adila. Baeklingur pessi er 1
premur hlutum. Fyrsti hluti inniheldur almennar upplysingar um ytra mat
sem menntamalaraduneytid skipuleggur & haskoélastigi. I 6drum hluta eru
settar fram leidbeiningar fyrir sjalfsmat haskola/deilda i tengslum vid ytra
mat og i pridja hluta leidbeiningar fyrir ytra mat (4 ensku). I baeklingnum eru
hugtokin sjalfsmat og innra mat 16gd ad jofnu.



1. Almennar upplysingar

1.1 Markmid og forsendur ytra mats

Samkveemt reglum um geedaeftirlit med haskolakennslu 4 Islandi er
markmid med ytra mati 4 haskélakennslu ad:

1. Afla kerfisbundinna upplysinga um kennslu sem fram fer i vidkomandi
stofnun/deild hér & landi.

2. Studla ad pvi ad vidkomandi stofnun/deild skodi stefnu sina og starf,
m.a. med sjalfsmati, og gera henni kleift ad fa mat utanadkomandi
sérfreedinga 4 styrkleikum og veikleikum hennar.

3. Afla upplysinga um hvort ad stofnun/deild uppfylli per krofur sem
settar eru til starfsemi hennar.

4. F& fram tillogur fra haskélum og ohadum sérfreedingum um aherslur,
stefnu og trbeetur { menntun & vidkomandi svidi.

Ytra geedaeftirlit med haskolakennslu getur nad til haskélastofnunar i heild,
einstakra greina, skora, namsbrauta, deilda eda annarra skilgreindra eininga
innan héskola. Jafnframt getur ytra geedaeftirlit ndd til nokkurra haskodla og
eininga i senn. Ytra geedaeftirlit neer til allra peirra patta sem snerta kennslu,
p.m.t. stjéornunar, starfsmannamadla, namsmats, malefna nemenda og
adbunadar.

Ekki er heegt ad meta geedi haskolakennslu nema med pvi ad skoda tengsl
kennslu og rannsékna. Ytri matshépur mun m.a. skoda hvernig nemendur
komast i tengsl vid rannsoknir og hvada hlutverki rannséknir gegna i
vidkomandi ndmi. Markmid ytra mats &4 haskoélakennslu (faguttektir) er pvi
ekki a0 meta geedi rannsékna sem stundadar eru innan vidkomandi
deildar/stofnunar.



Vid ytra mat 4 haskolakennslu leggur menntamadlardaduneytid aherslu a
eftirfarandi atridi:

1.
2.

Menntamalaraduneytio beri abyrgd 4 framkveemd matsins.

Vidkomandi stofnun/deild vinni gagnrynid sjalfsmat. [ sjélfsmati er
mikilveegt ad fram fari eiginlegt mat a sterkum og veikum hlidum a
starfseminni en ekki eingdngu stodulysing og samantekt upplysinga fyrir
attektaradila.

Fram fari attekt utanadkomandi sérfreedinga sem heimsaekja vidkomandi
stofnun/deild og sannreyna og gagnryna sjilfsmatsskyrslu, auk pess
sem peir afla vidbétarupplysinga eftir pvi sem asteeda er til.

Nidurstodur ytra mats séu gerdar opinberar. Pannig sé synd abyrgd
haskoéla gagnvart peim adilum sem hagsmuna eiga ad geeta, nemendum,
atvinnulifi, stjornvoldum og almenningi.

Innan pessa ramma eru lagdar dkvednar &herslur:

Hlutverk sérfreedinga 1 ytri matshop er fyrst og fremst ad varpa lj6si & og
meta pau sjonarmio sem fram koma i sjdlfsmati en ekki ad pjéona sem
rannsakandi eda konnunaradili.

Ytra matio felur ekki i sér samanburd & milli stofnana/deilda eda ad
peim sé radad eftir gedum. Megindhersla er 16gd 4 mat 4 tengslum
markmida og drangurs. Haskolastofnanir hér 4 landi eru margbreytilegar
og hafa dlika stefnu og markmid. Mat & haskolastofnunum felst pvi fyrst
og fremst i athugun 4 pvi hversu vel peer nd yfirlystum markmidum
sinum og standa undir settum krofum.

Nokkur &hersla er 16g0 a oflun tolfreedilegra gagna tr skram haskélanna
par sem slik gogn geta gefid mynd af arangri vidkomandi
stofnunar/deildar.

Mikilveegt er ad vid geedaeftirlit komi fram hverjir eru peir
hagsmunaadilar sem mali skipta i haskélamenntun (nemendur, foreldrar,
atskrifadir nemendur, vinnuveitendur, rikisvald og adrir sem sja skélum
fyrir fjsrmagni) og hvernig heegt sé ad koma til moéts vid sjonarmid
peirra. Hafa ber i huga ad 6likir hagsmunaadilar talka hugtakid geedi a
mismunandi vegu.

Me0 ytra mati er stefnt ad frampréun viokomandi stofnunar/deildar.



1.2 Vinnuferlio

Vinnuferli vid ytra mat haskola er eftirfarandi:

Menntamalardduneytid tilkynnir vidkomandi haskéla/deild um
fyrirhugad ytra mat.

Rektor viokomandi haskoéla skipar sjalfsmatshép og formann hans.

Menntamalardduneytid sendir vidkomandi héskola/deild leidbeiningar
fyrir sjalfsmat ad loknu samradi vid haskélann.

Sjalfsmatshépurinn vinnur sjalfsmat og sendir menntamalaraduneytinu
sjalfsmatsskyrslu (2-3 manudir).

Ytri matshopur fer i vettvangsheimsékn 1 vidkomandi héskéla/deild (1-5
dagar).

Ytri matshépur vinnur matsskyrslu. Adur en ytri matshépur gengur
endanlega fra skyrslunni skal hann gefa vidkomandi stofnun/deild kost
a ad gera athugasemdir vid stadreyndir skyrslunnar.

Ytri matshépur sendir menntamalaraduneytinu lokaskyrslu (2 manudum
eftir vettvangsheimsokn).

Menntamalaraduneytid sendir vidkomandi héskéla lokaskyrslu ytri
matshops dsamt bréfi par sem 6skad er eftir/farid er fram a ad skélinn
bregdist vid dbendingum ytri matshopsins.

Menntamalardduneytio birtir skyrslu ytri matshops a vef raduneytisins.

Innan priggja manada fra birtingu lokaskyrslu um matid skal
viokomandi haskéli birta opinberlega greinargerd um hvernig hann
hyggst bregdast vid nidurstodum pess. Innan tveggja ara padan i fra skal
menntamalaraduneytid ganga ur skugga um hvort og hvernig brugdist
hefur verid vid nidurstodum ytra matsins.

Gera mé rad fyrir ad heildartimi frd pvi ad sjalfsmatsvinna hefst fram ad
birtingu lokaskyrslu vegna ytra mats sé u.p.b. 1 ar.



2.

Leidbeiningar fyrir innra mat

Sjalfsmat er hluti ytra mats haskéla og jafnframt grundvollur pess. Likt og
greint er frd 1 5. grein reglna um geedaeftirlit med haskolakennslu skal rektor
vidkomandi héskéla skipa sjalfsmatshéop og formann hans. Formadur
sjdlfsmatshops skipuleggur og ber d&byrgd sjalfsmatinu og ritun
sjalfsmatsskyrslu. Hann er einnig tengilidur vid adila utan og innan
vidkomandi héskoéla og skipuleggur vettvangsheimsékn ytri matshops. Ef
vel tekst til pa a sjalfsmat ad fela i sér gagnryna umfjollun um atridi sem
snerta geedi vidkomandi starfsemi. Gildi sjdlfsmatsins felst 1 eftirfarandi:

e DPad gefur moguleika 4 ad setja fram gagnryna greiningu & kennslu og
nami i vidkomandi stofnun/deild, sem getur ordid grundvollur
frampréunar og umboéta.

e DPad er unnid af peim sem hafa géda pekkingu og yfirsyn til pess ad
deema um sterkar og veikar hlidar ndmsins.

e Pad setur fram heildarmynd af vidkomandi stofnun/deild.

e DPad gerir medlimum ytri matshépsins, sem heimsaekja vidkomandi
stofnun/deild, kleift ad greina mikilveegustu atridin sem peir purfa ad
beina athygli ad & medan a heimsékninni stendur.

Til pess ad sjélfsmat hafi gildi purfa stjornendur og allir peir sem ad matinu
koma ad hafa eftirfarandi forsendur i huga:

e Ljost sé hvernig sjélfsmat eigi ad nytast vidkomandi stofnun/deild.
e Samstada naist um hvernig nyta beri nidurstodur sjélfsmats og ytra mats.

e Deir sem ad sjalfsmatinu vinna séu tilbtnir ad leggja pa vinnu af mérkum
sem barf til ad ljuka verkefninu.

e AQ vilji sé fyrir hendi ad gera breytingar 4 naminu ef nidurstéodur benda
til pess ad pad sé aeskilegt.



2.1 Skipan sjalfsmatshéps

[ sjalfsmatshop skal skipa minnst fjéra fulltrda og skal skipan peirra gefa
rétta mynd af innra skipulagi einingarinnar sem matid neer til. Peir skulu
allir starfa innan vidkomandi einingar og i hépnum skulu vera fulltraar
kennara, nemenda og stjornenda. Sjalfsmatshépurinn skal piggja rad og leita
til adila utan hopsins eftir pvi sem vid a.

2.2 Ritun sjalfsmatsskyrslu

Mikilveegt er ad vid ritun sjélfsmatsskyrslu verdi studst vid framsetningu hér
ad nedan (sbr. gatlista um uppbyggingu og efnistok sjalfsmatsskyrslu). Ef
eitthvert atrioi 4 ekki vid eda ef ekki er unnt ad svara pvi skal pad koma fram
a videigandi stad. St meginregla gildir ad upplysingar og athugasemdir
komi fram vid Oll atridi. Ekki er eetlast til ad hverju atridi sé svarad i
smaatridum, en ad hver stofnun/deild hafi dkvedid svigram vid sjalfsmatio.
Namsframbod og skipulag namsins getur t.d. verid mismunandi sem hlytur
ad hafa ahrif 4 uppbyggingu sjalfsmatsskyrslu. Hins vegar er mikilveegt ad
fyrirsagnir og efnisatridi midist vid gatlistann eftir pvi sem unnt er.

Mikilveegt er ad vandad sé til sjalfsmatsskyrslu og ad han innihaldi rokstutt
mat a sterkum og veikum hlidum ndmsins, sem byggi 4 ndkveemum gognum
par sem vid 4. Pessum leidbeiningum fylgja skilgreiningar a peim tolulegu
gognum sem farid er fram a.

Stofnun/deild mun an efa 6ska eftir pvi ad stydja sjélfsmat sitt med
itarlegum gognum. Pad skal tekid fram ad ekki er naudsynlegt ad sanna
fullyrdingar sem fram koma { sjélfsmatinu, heldur neegir ad taka deemi og
skyra malio. Setja ma itarlegri upplysingar fram i vidauka.

Flest pau atridi sem fram koma 1 gatlistanum skyra sig sjalf. P6 er rétt ad taka
fram ad mat & gedum ndmsins skal eetid fara fram med tilvisun i
grundvallarstefnu og markmid vidkomandi haskéla og hvernig markmidin
birtast 1 stefnu viokomandi deildar/skorar. Skipulag namsins, ndmsefni og
namskeid aettu ad endurspegla og pjéna peim markmidum.

Vid hvert atridi i sjalfsmatskyrslu skal koma fram lysing og greining a
sterkum og veikum hlidum med athugasemdum um hvernig
stofnunin/ deildin hyggst beeta pau vandamal eda dgalla sem bent er a.

Sjalfsmatsskyrsla skal ad hamarki vera 60 sidur fyrir utan vidauka med tolulegum
gognum. Me0 skyrslunni skal fylgja 2-4 sidna samantekt med helstu nidurstodum
sjalfsmatsins.



2.3 Gdtlisti um uppbyggingu og efnistok sjdlfsmatsskyrslu

1) Einkenni haskélans

stutt kynning 4 vidkomandi héskéla
menntastefna viokomandi haskdla

stefna viokomandi haskéla i rannséknum (m.a. lysing a
ranns6knamatskerfi)

stutt Iysing og greining a stjérnskipulagi og dkvardanaferlum innan
haskoélans

stefna héaskélans i geedaméalum (hvernig er htin moétud, voktud og
endurskodud)

lysing & gaedakerfi haskdlans og einstaka pattum pess og tengsl pess
vi0 geedastefnu haskolans

upplysingakerfi haskélans (almennt hvernig haldid er utan um
upplysingar haskoélans, s.s. tolulegar upplysingar).

utgefnar upplysingar um ndm vid haskélann

2) Stefna og markmid deildar/skorar

skipulag og stada deildar/skorar innan haskélans

lysing 4 markmidum med visan til stefnu vidkomandi haskola
stefna 1jafnréttismalum

stefna { rannséknum og markmid m.t.t. rannsékna kennara
stefna um tengsl rannsékna og freedistarfa vio kennslu

stefna 1 starfspjalfun nemenda (ef vio &)

stefna um veegi einstakra ndmspatta

3) Innra gaedaeftirlit deildar/skorar

skipulag innra geedaeftirlits og tengsl vid geedastefnu haskolans
meelikvardar, abyrgd og eftirlit med geedum nams/kennslu

adkoma nemenda ad innra geedaeftirliti

11
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4) Uppbygging og inntak namsins

skipulag namsleida (grunnndm, meistaranam, doktorsnam)
inntak namskeida med hlidsjén af markmidum
tengsl namsefnis og kennslu

vaegi islensks og erlends namsefnis

5) Kennsla og kennsluhaettir

kennsluadferdir, t.d. veegi verkefna, fyrirlestra og umredutima
(flarndm ef vid &)

studningur vid nemendur, t.d. vardandi ndmsadferdir og vinnubrogd
(fjarndm ef vid &)

tengsl reglulegs nams og starfspjalfunar (fjarnam ef vio a)

6) Starfspjalfun (ef vio a)

lengd og timasetning starfspjalfunar 4 namsferlinu
undirbtningur nemenda fyrir starfspjalfun

vidfangsefni nemenda i starfspjalfun

skipulag, abyrgd og eftirlit med starfspjalfun af halfu haskélans

handleidsla, radgjof og leidbeiningar & vettvangi til nemenda i
starfspjalfun

mat a starfspjalfun

7) Namsmat

reglur um ndmsmat

adferdir og teeki vid namsmat (ath. fjarnam ef vid &)
tioni proéfa

abyrgd a innhaldi préfa og préofkrofum

tengsl ndmsmats vid ndmsmarkmid

adgangur nemenda ad upplysingum um fyrirkomulag namsmats



8) Nemendur

talkun a tolulegum upplysingum: t.d. préun & fjolda nemenda,
nynema, brautskradra, baseta, kynjaskipting og aldur

inntokuskilyrdi og val 4 nyjum nemendum

leidbeiningar og radgjof fyrir nemendur vid upphaf ndms og 4 medan
a nadmi stendur

brottfall

namsframvinda og ndmstimi

namsdrangur nemenda

handleidsla kennara

réttur nemenda til ad hafa dhrif 4 ndmid
abyrgd nemenda a eigin nami

vidhorf nemenda til deildarinnar/skorarinnar

arangur nemenda ad ndmi loknu (t.d. m.t.t. atvinnu, launakjara og
framhaldsnams)

9) Starfsfolk og starfsmannastjérnun

talkun & tolulegum upplysingum, td. f{joldi, starfshlutfall,
nyradningar

stundakennarar: fjoldi, starfshlutfall, tengsl vid skipulag og stjornun
namsins

verkaskipting kennara i kennslu, stjornun og rannséknum (s.s. nyting
sérpekkingar kennara)

z

stefna 1 radningum (s.s. radningar, uppsagnir, endurnyjun,
starfsoryggi og sjélfsteedi i starfi) pjalfun, endurmenntun starfsfélks
o.s.frv.

menntun og reynsla kennara
leidir vio mat & kennurum t.d. kennslumat
nyting a nidurstodum kennslumats vid starfsmannastjérnun

vidhorf starfsfélks til deildarinnar/skorarinnar

13



10) Adbtnadur

e vinnuadstada og stodpjonusta fyrir nemendur, t.d. kennslustofur,
adstada fyrir verklegar efingar, bdkasafn og tolvuadstada (ath.
fjarnam ef vid 4)

e vinnuadstada og stodpjonusta fyrir kennara

e fjarveitingar til stofnunarinnar/deildarinnar

11) Stjérnun
e stjornun & ndminu i heild
e stjornun einstakra ndmsleida
e stjornun starfspjalfunar (ef vid &)
e réttur nemenda til afryjunar mala

e leidir til ad fylgjast med ndmsframvindu nemenda

12) Rannséknir deildar/skorar
e tengsl ranns6knarverkefna kennara vid markmid ndmsins
e tengsl rannsékna vid kennslu og verkefni nemenda
e samhefing verkefna og samstarf um rannséknir
e tengsl kennara og nemenda vid rannséknastofnanir
e rannsOknavirkni kennara
e midlun & nidurstodum rannsékna kennara

e helstu leidir vid fjozrmdgnun rannsékna

13) Ytri tengsl

e samskipti stofnunar/deildar vid stjornvold, opinberar stofnanir,
fagfélog og atvinnulifid

e tengsl vid sambeerilegar stofnanir/deildir hérlendis og erlendis og
alrar stofnanir 4 viodkomandi svidi

e Datttaka 1 alpj6dlegum nemendaskiptadeetlunum

e alpjodleg tengsl og samningar um samvinnu stofnunar/deildar vid
adra adila

14



e tengsl vi0 adrar deildir/skorir innan héaskélans

14) Annad

e annad sem deild /skor vill koma a framfeeri

15) Samantekt

e nidurstodur, sterkar og veikar hlidar ndmsleida (grunnam og
meistarandm) og tillogur um trbeetur

e athugasemdir stofnunar/deildar vid sjalfsmat

15



16

2.4 Viomio fyrir vidauka med télulegum gégnum

Oskad er eftirfarandi upplysinga um nemendur og starfsfélk fyrir sidastlidin
5 skolaar.

1. Heildarfjoldi nemenda i stofnuninni/deildinni, eftir
e aldri (sja medfylgjandi skyringar)
e Kkyni
e namshlutfalli (sjd medfylgjandi skyringar)

2. Fjoldi nynema, eftir
e aldri
e Kkyni

e namshlutfalli

3. Fjoldi brautskraodra, eftir
e aldri
e Kkyni
e fjolda erlendra nemenda
e einkunnum brautskradra (sja medfylgjandi skyringar )

e namstima (sja medfylgjandi skyringar)

4. Brottfall nemenda (sja medfylgjandi skyringar), eftir
e Kkyni
e aldri

e hlutfalli peirra sem ljuka nami



5. Starfsfolk

Fjoldi starfsfolks eftir starfi (Sja I - IV).

L.

II.

III.

Iv.

Kennarar sem hafa kennslu ad adalstarfi. Ekki eru taldir med rektorar,
kennslustjorar og adrir sem eru 4n eda med litla kennsluskyldu. Peir sem
flytja einstaka fyrirlestra eda namskeid teljast heldur ekki til pessa
flokks.

Lausrdonir stundakennarar sem hafa adalstarf af ©60ru en
stundakennslunni.

Starfsfolk er vinnur ad freedslu- og menntunarstorfum (60ru en
kennslu). Hér er att vid pa sem starfa vid rannsoknir, folk i
stjornunarstodum (t.d. deildarforsetar o.fl.), og annad fagleert félk. Enn
fremur teljast eldri kennarar sem hafa takmarkada eda enga
kennsluskyldu, til pessa flokks.

Annad adstodarfolk. Folk er starfar vid skrifstofustorf, ritarar, teeknilegt
adstodarfolk o.fl.

Ef f6lk sinnir fleiri en einu starfi innan haskoélans, telst pad til pess flokks sem
pad ver mestum hluta tima sins. Geta skal um stodur sem ekki hefur verid
radio i en vilyrdi er fyrir.

6. Nakvemari upplysingar um fastradna kennara

Hlutfall fastrddinna/lausradinna kennara
Hlutfall rannséknarskyldu i starfi kennara
Hlutfall stjornunarskyldu i starfi kennara
Hlutfall kennsluskyldu { starfi kennara
Fjoldi nemenda & hvern kennara

Heildarfjoldi kennara eftir stoduheitum
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2.5 Skilgreiningar fyrir gagnas6fnun

Heildarfjoldi nemenda

Allir nemendur sem skradir eru 1 ndm tiltekid skoélaar. Allir nemendur skulu
taldir 6ha0 namsframvindu.

Aldur

Nemendur: Aldur nemenda er flokkadur eftir hverju aldursari til 30 &ra
aldurs. Eftir pad er aldur flokkadur pannig: 30-34 &ra, 35-39 é4ra, 40 éra og
eldri. Aldurinn skal reiknadur Gt midad vid pad artal sem er i upphafi
skolaars. Pegar aldur brautskrddra er reiknadur skal mida vid artal
brautskraningarinnar

Kennarar og starfsfolk: Starfsfélk flokkad eftir aldri i flokka sem spanna 5
aldursar, 20-24 ara, 25-29 ara, 30-34 ara o.s.frv.

Namshlutfall

Nemandi telst vera i fullu ndmi ljaki hann 75% af peim namskeidum og/eda
tilskildum fjolda eininga & skoladrinu skv. skilgreiningu a fullu nami. Hafi
nemandi fallid i einhverjum fégum eda skrdd sig ur préfum en stadist
endurtekningarpréf i pessum fogum seinna & skoladrinu skal hann talinn
hafa verid i fullu nami. Ndmshlutfall nemenda skal midad vid skolaario {
heild sinnipegar nemandi stundar ndm allt &rid, en annars skuli mida vid
pad misseri eda pann hluta ndmsars sem namsmadurinn er skradur vid nam.
Pannig jafnast at sveiflur i einingafjolda & milli anna. Flokka skal
namshlutfall 4 eftirfarandi hatt 0%, <25%, <50%, <75% og 100%.

Erlendir nemendur

Erlendir nemendur teljast peir sem ekki hafa islenskan rikisborgararétt.
Greina parf 4 milli peirra erlendu stidenta sem taka hluta af ndmi sinu hér &
landi (t.d. Erasmus stidentar sem stunda ndm vid erlenda héaskéla en koma
timabundid hingad til lands og flytja einingarnar med sér til heimaskoélans)
og peirra sem hafa fast adsetur hér 4 landi.

Nynemar

Nynemar eru allir nemendur sem hefja ndm {1 einhverri ndmsgrein 4 dkvednu
skoladri. Nemendur sem skra sig oftar en einu sinni 4 fyrsta ndmsar eru pvi
taldir nynemar hvort sem peir eru ad skra sig 1 fyrsta sinn & pessu skdlastigi,
hafa stundad annad ndm & pessu skoélastigi eda eru ad endurtaka namsarid.
Hins vegar eru peir sem byrja i ndmi 4 annarri 6nn/seinni 6nn adeins taldir
nynemar { fyrsta skiptid sem peir skréa sig en ekki aftur pegar peir skré sig i
fyrsta &rs afangana 4 fyrstu/fyrri 6nn a neesta skoélaari.



Einkunnaflokkun

Einkunnir skulu flokkadar 1 fjora flokka.

Ageetiseinkunn f4 peir sem eru med 9-10 i lokaeinkunn = A

1. einkunn fa peir sem eru med 7,25-8,99 i einkunn = B

2. einkunn f4 nemendur sem hafa 6-7,24 i lokaeinkunn = C

3. einkunn fa nemendur sem hlotid hafa medaltalseinkunn & bilinu 5-5,99 = D
Brautskradir

Brautskradir eru peir sem skradir eru a lokaar i nami a vidkomandi skélaari
og ljika ndminu med fullneegjandi drangri &4 pvi skolaari. Skilgreiningar 4
namslokum eru mismunandi eftir ndmsgreinum og skélum og verda
haskoélarnir pvi sjalfir ad skilgreina hverjir brautskrast a skélaarinu og hverjir
ekki. Mismunandi er einnig hvort grada er veitt vid brautskraningu.

Namstimi nemenda

Sa timi sem nemandi er skradur i akvedid nam a akvednu stigi, fra
nyskraningu og par til hann lykur naminu. Dreginn er fra timi vegna hléa fra
nami sé nemandinn ekki skrddur i haskélann & medan hléinu stendur.
Timinn er meeldur i heilum og hélfum arum og dreifing hans skodud p.e.
fundid at hve algengt er ad nemendur ljuki ndmi sinu & tveimur arum,
premur arum o.s.frv. Ekki er gerdur greinarmunur 4 brautskraningu 1 jani og
oktober, pannig telst nemandi sem i upphafi var skradur i ndm a hausténn
(nyskraning i juni) hafa verid 3 ar { ndmi hvort sem hann brautskrdist 1 juni
eda oktober premur arum sidar. Brautskrdist nemandi hins vegar i februar,
ramum premur drum sidar, telst hann hafa verid 3,5 ar i ndminu. Einnig skal
reikna Gt medalnamstima ttskrifadra nemenda fyrir hvert ttskriftarar.

Brottfall nemenda

Nemendur sem hverfa frd ndmi eda skipta um ndmsgrein an pess ad hafa
lokid fyrra nami teljast til brottfallinna. Par & medal eru peir sem ekki hafa
stadist krofur um namsframvindu eda onnur skilyrdi sem sett eru fyrir
aframhaldandi nami i greininni.

Til brottfallinna teljast allir nemendur sem skradir hafa verid i ndmid sidustu
5 skoélaér en eru ekki lengur skradir, ad frddregnum peim sem brautskradust
a timabilinu.

Hlutfall peirra sem ljuka nami

Tekinn er fjoldi nemenda sem lykur nami hvert ar og reiknad ut hlutfall
peirra midad vid fjolda nynema pad sama ar. Pannig er fjolda nyskraninga a
pessu fimm ara timabili deilt 1 fjolda peirra sem brautskrést & sama tima.
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3.

Leidbeiningar fyrir ytra mat (a ensku)

The external evaluation guidelines are intended to serve two purposes:

a) To guide the experts and hopefully lighten their work-load;

b) To ensure the relative homogeneity of the external reviews initiated by
the Ministry of Education, Science and Culture by providing some points to
be considered and criteria to be used in making the evaluations.

The process described in these guidelines is outlined step by step. However,
it is meant to guide the peer review group in its work but not to restrict it.

3.1 The peer review group

The peer review group is appointed by the Minister of Education, Science
and Culture. The group is responsible for carrying out the external review.
According to the rules on quality control in higher education appointments
to a peer review group shall take account of the following;:

A peer review group shall comprise 3-6 people. The team shall include
individuals who meet some of the following criteria: qualifications in the
relevant field of scholarship, or extensive experience of university work,
of quality control and of employing graduates.

No member of the peer review group may have any connection to the
institution evaluated.

At least one of the group’s members shall be employed outside Iceland.

The work of a peer review group shall be subject to guidance and a letter of
appointment from the Minister of Education, Science and Culture. It shall
have a secretary who organises its work and writes its report. The Ministry
of Education, Science and Culture shall issue a schedule for the review, its
time-frame and its costs, and guidelines for self evaluation, and shall
monitor the implementation of the review.

3.2 Task of the Peer Review Group

In general the assignments of the peer review group are the following;:

The group is to form an opinion on the basis of information supplied by
the faculty in the self-evaluation report, and by means of discussions
held on site, about the quality of education and the quality of the
educational process, including the organization of education and the
standard of the graduates. In making its evaluation, the peer review



group will take the expectations of the students and of society into
account, as far as possible.

e The group is to form an opinion on the connection between the faculty
and the university, and to consider the connection to research conducted
within the institution.

e The group is to make recommendations on how to improve the quality of
the faculty.

3.3. Preparatory meeting/s of the peer review group

3.3.1  Verification of the self-evaluation report

The task of the peer review group is to verify and comment on the content of
the self-evaluation report, as well as to respond to questions raised by the
report and during the site visit. It is important to study the self-evaluation
report carefully before the peer review group meets. The comments should
focus on the following questions:

e Is the report sufficiently critical and analytical?
e Are the strengths and weaknesses clearly presented?
e Is any information missing?

Previous experience has shown that these elements are often lacking in self-
evaluation reports. However, in examining the reports with these questions
in mind the peer review group should not formulate its final judgement.
This is a first impression, based on written information. During subsequent
discussions and the site visit there will be time to form a more considered
opinion.

Each member of the peer review group is requested to send his/her
comments on the self-evaluation report to the secretary of the group before
the first meeting. At the first meeting the secretary will summarize the
comments of all peer review group members, and subsequently prepare an
information sheet about the faculty, summarizing quantitative data and its
principal characteristics, based on the self-evaluation. In addition the
secretary of the group will formulate a draft version of the terms of reference
for the site visit, for discussion at the preparatory meeting.
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3.3.2 Formulation of the terms of reference

Every expert has implicit ideas about the quality of a curriculum or the
qualities of the graduates. Individual terms of reference will also differ
because of the different backgrounds and different experiences of the
members of the group. It may therefore prove helpful if one of the first tasks
at the meetings of the peer review group is to make implicit opinions explicit
and to formulate common terms of reference, acceptable to all peer review
group members. This would provide the framework for the review.

In defining their terms of reference, the peer review group should always
keep in mind that the aims and objectives as set forward by the higher
education institution/faculty have to be the starting point for their
evaluation. The intention is not to impose external criteria and/or standards,
for example from a professional body. However, the peer review group must
verify whether the aims and objectives proposed by the faculty are
sufficiently clear, complete and academically rigorous.

During its meetings the peer review group will:

e discuss the self-evaluation report
e come to an agreement on its terms of reference
e decide upon a division of labour for the group

3.3.3 Possible topics for discussion

During the meetings, certain topics concerning the terms of reference will
probably be brought up. One of the basic problems is how to evaluate the
quality of education, or what the peer review group should be looking for.
This involves at least four questions:

e Are the goals and aims clearly formulated?

e How are these goals and aims translated into the curricula?

e Do student assessments and examinations reflect the content of the
programmes and courses?

e Does a graduate have the expected knowledge, skills and attitudes?



These factors defining quality are further formulated in the following figure:

Stated
goals
and
aims

Translation of Reflections of The graduate: what
goals/aims in programme did he/she acquire
— | curricula — | contents in — | with regard to:
examinations and a) knowledge
assignments b) skills
c) attitudes

The peer review group is also asked to take the following questions into
consideration:

e Are the programmes offered by the instituition/faculty of sufficient
academic standard from an international perspective?

e Are graduates well prepared for the labour market?

e Should any subject areas/study fields be more strongly emphasized in
the curriculum?

e How does the research aspect function in the institution/faculty?

Quality is a concept which can be interpreted in many ways. We cannot
speak of “quality”, we have to speak about qualities, or aspects of quality.
The consequence is that a peer review group has to look for the requirements
of the different stakeholders: the students, the academic community,
employers, government, and society at large. This is difficult to judge at first,
without spending a great deal of time in lectures and seminars, but that is
not the role of the peer review group.

Indirectly, an opinion can be formed by drawing on the comments of
students with respect to the educational provision, the extent to which the
lecturers are able to receive teacher training, and the extent to which
teaching skills are taken into account in the appointment and promotion of
staff. These are aspects to discuss with staff and students.

The quality of the educational programmes is further determined by the
content and level of the subject matter taught. The content is again strongly
dependent on the objectives and the manner in which these are translated
into final student assignments. To a certain extent, the course description
gives some insight into the course content. Questions which can be asked in
this context are related to the consistency of the programmes and the
underlying philosophy.

23



24

The given restraints and educational policy also determine the quality of the
educational programme. What are the conditions under which the degree
programme must give shape to the educational process? What is the
relationship between teaching and research? What is the situation
concerning study load? What policy is followed with respect to education?
An important aspect of educational organization and management is the
structural quality control. In what ways are these attended to? What is done
as a result of evaluations?

3.3.4 Therelationship between education and research

The main emphasis of this review is on teaching. Nonetheless, the link
between teaching and research is characteristic for a university, and hence
educational quality cannot be evaluated without taking this link into
account. Questions like: “How do students come into contact with research?
What role does research play in the programmes?” cannot be avoided and
must be answered during the review. Evaluation of the quality of research
projects as such is not part of the terms of reference of the peer review group.



3.4 The Site Visit

The site visit schedule for the institution should include the following:

1. Initial meeting with the university authorities

The visits should start with an introductory meeting with the rector
(president) of the institution and senior members of the administration.
During this meeting the mandate and objectives of the peer review group
should be presented.

2. Meeting with the self-evaluation group

During this meeting the peer review group can inquire about points made in
the self-evaluation report, and request clarification and explanation.

3. Meetings with representatives of different departments

The meeting with the department staff will be used for a discussion on the
content of the curricula, aims and objectives. Other topics to be discussed are
the manner of student assessment, examinations, students’ work, research
projects etc.

4. Meetings with representatives of the student body

The Ministry of Education, Science and Culture receives nominations for
student representatives from the student organisations, approximately one
student from each department. The students are a rich source of information,
but the information needs to be compared with the ideas of the staff
members. Student interviews are important for gaining insight into the work
load, the teaching qualifications of the staff, the coherence of the programme,
whether they are familiar with the goals and aims of the curricula, and the
organization of the curricula and the facilities. Interviews with students
should be held in the absence of staff members so that the students may
speak freely.

a. Meeting with undergraduates

b. Meeting with postgraduates
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5. Meeting with graduates

The peer review group will meet approximately seven graduates who have
graduated within the last 10 years.

6. Meeting with external stakeholders

The peer review group will meet approximately five external stakeholders.
The aim of the meeting is to hear outside views on matters concerning the
relevant institution/faculty.

7. Examination of facilities

Part of the programme of the site visit should be dedicated to examining
facilities: lecture halls, working group rooms, laboratories, practical rooms,
libraries etc. For the visit to the facilities, the peer review group could be
split up.

8. Final meeting with the university authorities

The visit should conclude with a discussion between the peer review group
and those representatives of the university authorities who participated in
the initial meeting. It may be the case that the peer review group finds it
relevant at this time to present its preliminary impressions. In that case the
peer review group should use the occasion to discuss the main elements of
its findings. It is at this point in the evaluation that the peer review group
can have a personal discussion about a number of things, since the public
report will not include any of the elements involving individuals.



3.5 The Final Report

It is important that the peer review group spend some time at end of each
day to formulate its findings. The group will also be able to spend time
together after the visits in order to sum up for the report.

After the site visit, the secretary will write a first draft of the report, drawing
on peer review group member comments and minutes of the meetings. The
secretary will use a format for the report that is compatible with the format
and structure of the guidelines for self-evaluation. The draft report will be
distributed among the members of the peer review group for additions and
comments. The final version will then be sent to the institution for
clarification of factual errors. The peer review group will decide how to deal
with any comments from the faculty. The final report of the peer review
group should preferably be completed within two months of the end of the
site visit.

The following is a suggestion for the format of the peer review group report,
based on the items of the Guidelines for self-evaluation. The peer review group
may choose to structure its report in a different way, combine some items,
omit others or include new ones.
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3.6 Checklist on structure and approach of the peer review
report

1. Introduction

e The peer review group

e Terms of reference

e Working method

e Short evaluation of the review

2. The university’s policy and objectives

¢ Official objectives of the university

e Research policy and objectives regarding teachers’ research

e Policy on connection between research/scholarship and teaching

e Policy on students” on-the-job training (if applicable)

e Policy on weight of individual study factors

e Connection of quality policy with the formal quality assurance system of
the university

3. Internal quality assurance of the faculty

¢ Organisation of internal quality evaluation/assurance
e Measures, accountability and control of the quality of study/teaching
e Students’ involvement in internal quality evaluation/assurance

4. Structure and content of study programmes

¢ Organisation of study programmes (undergraduate, postgraduate, Ph.D)
¢ Connection between objectives and courses

e Connection of study material to teaching

e Relative emphasis on Icelandic and foreign-language teaching materials

5. Teaching and teaching methods

¢ Organisation of the programme and responsibility for instruction

e Teaching methods, e.g. proportional weight of assignments, lectures and
seminars

e Support for students, e.g. regarding study methods and skills

e Connection between regular instruction and on-the-job training (if
applicable)



. On-the-job training (if applicable)

Duration and timing of on-the-job training during the study process
Preparation of students for on-the-job training

Preparation of tutors and teachers supervising students in on-the-job
training

Tasks of students in on-the-job training

Organisation, responsibility and monitoring of on-the-job training by the
higher education institution

Guidance, counselling and on-site instruction of students in on-the-job
training

Connections to other studies

Student evaluation of on-the-job training

. Student assessment

Methods and tools for student assessment (NB distance learning if
applicable)

Frequency of examinations

Responsibility for content of examinations, and examination
requirements

Connections between student assessment and objectives

. Students

Student numbers/interpretation of statistical data: e.g. trends in student
numbers, number of new enrolments, graduates, and place of residence,
gender and age.

Admission requirements and selection of entrants.

Drop-out rate

Progress of study, duration of study

Results of study

Teachers’ guidance

Students’ right to influence study

Students’ responsibility for their own studies.

Student attitudes to the faculty

Students’ progress after graduation (e.g. vis-a-vis employment, salary,
postgraduate study)

. Staff and human resources management

Staffing: number and composition

Division of teachers’ responsibilities in teaching, administration, research
(utilisation of teachers” specialist skills)

Employment policy (e.g. appointments, termination, job security,
autonomy), renewal, training, ongoing education of staff etc.
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Teachers’ qualifications and experience

Methods of evaluating teachers, e.g. teaching evaluation

Application of the findings of teaching evaluation to personnel
management

Staff attitudes to the faculty

10. Facilities

Lecture halls, laboratories, libraries, computer rooms etc.
Infrastructural support
Budget and sources of funding

11. Administration

Overall management of studies

Management of specific study options
Management of on-the-job training (if applicable)
Students’ right of appeal

Methods of monitoring students’ progress

12.Research and development work

Connection between teachers’ research projects and study objectives
Connection between research and teaching and student assignments
Co-ordination of projects and co-operation on research

Teachers’ and students’ links to research agencies

Teachers’ activity in research

Promulgation of findings of teachers” research

Principal means of funding research

Financing of research

13. External relations

Faculty’s contacts with private, public and professional bodies
Consultation with external parties concerning new programme offerings
Contacts with other institutions of higher education, nationally and
abroad

Participation in international student-exchange programmes
International links and collaboration agreements between the
institution/faculty and other parties

Relations with other faculties with the institution

14. Summary of findings
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Vidauki: Reglur um gaedaeftirlit med haskdlakennslu
Nr. 666 12. september 2003
REGLUR um gadaeftirlit med haskolakennslu.

I. Markmid.
1. gr.

Markmid geedaeftirlits med kennslu & héskélastigi er ad vidhalda og auka
gae0i kennslu {1 haskoélum, beeta skipulag i starfsemi haskodla, studla ad
aukinni abyrgd haskdlastofnana 4 eigin starfsemi og tryggja
samkeppnisheefni peirra 4 alpjédavettvangi.

I1. Gaedakerfi haskola.
2. gr.

Haskoli skal uppfylla skyldur sinar um eftirlit med geedum kennslunnar med
pvi ad hafa formlegt geedakerfi. Pattur i pvi er kerfisbundio sjalfsmat haskola
eda eininga innan hans og formleg umfjollun vidkomandi haskéla um matid
i peim tilgangi ad beeta kennsluna. Einnig skal fara fram kerfisbundid mat &
storfum kennara. Haskoli skal birta opinberlega lysingu a geedakerfi sinu.
Menntamalardduneytid getur a hverjum tima kallad eftir upplysingum er
varda geedakerfid.

III. Ytra gedaeftirlit.
3. gr.

Ytra geedaeftirlit med haskodlakennslu getur nad til haskoélastofnunar 1 heild,
einstakra greina, skora, namsbrauta, deilda eda annarra skilgreindra eininga
innan haskola. Jafnframt getur ytra geedaeftirlit ndd til nokkurra haskodla og
eininga i senn. Ytra geedaeftirlit neer til allra peirra patta sem snerta kennslu,
p.m.t. stjéornunar, starfsmannamadla, namsmats, malefna nemenda og
adbunadar.

Haéskoli greidir kostnad vegna sjélfsmats af fjarveitingum sinum.
Menntamalaraduneyti greidir kostnad vegna ytra mats.
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4. gr.

Menntamalaradherra dkvedur hvenaer ytra mat fer fram samkvaemt reglum
pessum og ad hverju pad beinist. Rddherra skipar i pvi skyni ytri matshoép
sem ber dbyrgd a framkveemd matsins. Vio val & ytri matsho6pi skal taka mid
af eftirfarandi:

a. I ytri matshépi skulu sitja 3-6 einstaklingar. Innan hépsins skulu vera
einstaklingar sem uppfylla eitthvad af eftirfarandi: Hafa menntun &
viokomandi fraedasvidi, vioteeka reynslu af haskolastarfi, geedastarfi og af
pvi ad rada brautskrada nemendur til starfa.

b. Enginn i ytri matshopi ma hafa bein tengsl vid pa stofnun sem metin
verdur.

c. A0 minnsta kosti einn { h6pnum skal vera starfandi erlendis.

Ytri matshépur starfar samkvemt leidbeiningum og erindisbréfi sem
menntamalaraduneyti setur og hefur ritara sem skipuleggur storf hans og
ritar skyrslu.

Menntamélardduneytio gerir verk-, tima- og kostnadardeetlun fyrir matid og
leidbeiningar fyrir sjalfsmat og fylgist med framkvaemd pess.

5. gr.

Rektor skipar sjalfsmatshop og formann hans. Formadur skipuleggur og ber
abyrgd & sjalfsmatinu og ritun sjalfsmatsskyrslu. Hann er einnig tengilidur
vid adila utan og innan vidkomandi héskéla og skipuleggur
vettvangsheimsokn ytri matshops.

[ sjélfsmatshop skal skipa minnst fjéra og mest sex fulltria og skulu peir gefa
rétta mynd af innra skipulagi einingarinnar sem matio neer til. Peir skulu
allir starfa innan vidkomandi einingar og i hépnum skulu vera fulltraar
kennara, nemenda og stjérnenda.

6. gr.

Ad loknu sjalfsmati fer ytri matshépur & vettvang, sannreynir
sjdlfsmatsskyrslu, kannar onnur pau atridi sem hann telur naudsynleg og
ritar skyrslu um nidurstodur sinar.

Ytri matshopur skal ljuka skyrslu sinni innan tveggja méanada eftir ad
vettvangsheimsékn i haskéla Iykur. Adur en ytri matshépur gengur
endanlega fra skyrslu sinni skal hann gefa fulltrdum vidkomandi haskoéla
kost &4 ad gera athugasemdir vid stadreyndir skyrslunnar. Ytri matshépur



skal taka afstodu til athugasemda haskéla og ganga sidan fra lokaskyrslu um
matid til raduneytisins.

7.gr.

Skyrsla ytri matshops skal kynnt opinberlega i heild sinni. Innan priggja
manada fra birtingu lokaskyrslu um matid skal viokomandi héaskoli birta
opinberlega greinargerd um hvernig bregdast skuli vid nidurstodum ess.
Innan tveggja ara padan { fra skal menntamalaraduneytid ganga tr skugga
um hvort og hvernig brugdist hefur verid vid nidurstodum ytra matsins.

8. gr.

Reglur pessar eru settar med heimild 1 1. mgr. 5. gr. laga um haskola nr.
136/1997 og taka pegar gildi. Fra sama tima falla tar gildi reglur nr. 331/1999
um geedaeftirlit med haskoélakennslu.

Menntamalaraduneytinu, 12. september 2003.

David Oddsson.

Guomundur Arnason.

S160 ad pessu skjali:
http:/ /menntamalaraduneyti.is/mrn/logogregl.nsf/nrar/reglur6662003
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